Kak cospaTtb wabnoH Ana akcnopTta AaHHbIX N0 06 bLEMY
noTpeo6néHHon Boabl

1. OTKpouTe KaTanor yctaHOBKU NporpamMmbl

2. N3 kaTanora «templates\rep_001» ckonupynTe rotoBbIn cann wabnoHa, Hanpumep,
dann ¢ UMeHeMm

«obn._lomenbckasa_r. XKnoouH_yn._MukpopanoH_3_a. 8 003.xlIs»,
B OTAENbHbIN BPEMEHHbIV KaTanor, Ans nocneayroLero ero npeodpasoBaHns B HYXXHbIN
BaMm LLAGSOH.

3. Heo6xoamnmo npaBunbHO chopmupoBaTb MMA ¢hpanna wabrnoHa.

B nporpamme ReadEMailData.exe WENKHUTE NpaBon kKHoMkon Mbiwn Ha CCAY-03,
Ansi KOTOPOro HeobxoaMMo co3aaTh WabnoH akcnopTa.
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BbibepunTe B MEHIO NYHKT « DKCNOPT AaHHbLIX\QKcnopT B Excel no wabnoHy».

. !
JKCNopPT A3HHLI No WabaoHy [&J
ofin, MoMensokan r. AnofH
yn. MukpopalioH 3 n.a
OTUETHEIN MECAL, CeHTabpe 2019, El-
@alin wabnoqa OTYET MECAYHOMO NoTpebNEHNA Bodkl - | _El

COXPEHMTE Kak obn, _Tomeneckan_r. _AnobuH_yn._Mukpopaiod_3_a._8_

| MokazaTte dalin nocne sanuo

Bbibepute hann wabnoHa «OTYET MecAYHOro noTpeobrieHns BoAbl», Nocne 4Yero

HaXXMUTE KHOIMKY AN KONMpoBaHMA UMeHW danna wabnoHa B 6ydep obmeHa.
Haxmnte kHonky «OTmeHa». Cenvac B Oydepe obmeHa HaxoauTbes UMA danna,
NOA KOTOPbIM JOIMKEH XPaHUTLCA co3aaBaeMbli LabnoH akcnopTa.



4. NMepenmeHoBaHue ¢panna wabnoHa

Otkponite nporpammy «lMpoBoaHuk». B okHe BbiBOAa cnvcka ¢hannos Hanaute
hann co3gaHHbIN Ha Wware 2 v Bbigenure ero. Haxmure knasuwy «F2».
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B nogasuBLlueMcs none pefaktMpoBaHus UMeHn doanna BblgenuTte BCE MMS BMECTe C
pacwmpeHnem. BctaBbTe B norne peaaktMpoBaHWA HasBaHwe dpanna wabnoHa u3
Oydepa obmeHa, HaxaB Ha KnasmaType kKombuHaumto knasuw «Ctrl+Vy». Haxmute
Knasuwy «Enter» ansa 3aBepLlieHns nepeuMeHoBaHNS.

5. 3anonHeHue danna wabnoHa

Ana atoro otkpomte B MS Excel dann wabnoHa, co3gaHHbI Ha Npegbiayliem
are.
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BbibepuTte a4enky ¢ cogepxmmbim «3aB Ne paguomopgyna». Huke gaHHOM syenkn
HeobxoQMMO BBECTUM CepunHble HOMepa paguvomonynen Apator, npuHagnexalnx
AOMYy, ONsl KOTOPOro co3gaértcsa dpann wabnoHa aKkcnopTa.

Takke Heobxoammo BBeCTM peanbHble nuueBble cyeta, P.N.O. aboHeHTOB u
3aBO[CKMEe HoOMepa CYETYNKOB.

KonoHkn «nokasaHMA cyeTyuka BOAbl NMPU YCTaHOBKE», «OOpaTHbIN 00bLeM» U
«Ko4 OWMUOKM paguomoayns» He 4BMSTCA o00a3aTesNibHbiMM M MOryT ObiTb
yaaneHbl u3 wabnoxa.



6. CoxpaHuTte cann wabnoHa

Mocne okoHYaHUS pefakTUPOBAHUA COXPaHUTE BHECEHHble W3MEHEHUs, HaxaB
KHOMKY «CoxXpaHUTb» 1nun KomouHauuio knasuw «Ctrl+Sx».

7. CkonupyunTe co3pgaHHbIN ¢pann wabnoHa B KaTanor nporpaMmmbi
Ckonupyinte OTpenakTUpPOBaHHbIM hann wabnoHa u3 BPEeMEHHOro kartanora B
katanor «templates\rep_001», pacrnonoXeHHbIn B  KaTanore YCTaHOBKM
nporpaMmmel.

8. Baw co3paHHbIM hann wabnoHa aKkcnopTa rotoB K p)opMnpoBaHUIO OTHETOB.

MPUMEYHAHWE: CdopmmpoBatb OTYET BO3MOXHO TOSMBbKO MNPU Hanuynum AaHHbIX
MUHUMYM 3a MeCSLL.



